
Terms of Reference (TOR) for Consultancy Services: Development of Infographic/video-
explainer on Asset Declaration 

 

1. BACKGROUND 
The Anti-Corruption Commission (ACC) introduced the system of Asset Declaration (AD) for public 
officials in 2006 as part of the overall anti-corruption strategy.  AD is an important tool to promote 
responsibility, accountability and transparency in governance. Though the system has been introduced 
since 2006, awareness on it by the general public and the covered persons is still not satisfactory going 
by the compliance rate and the declaration errors every year. Therefore to address these issues, general 
awareness and advocacy on AD has been prioritized. To this effect, the ACC has been using different 
ways and means to advocate the general public on AD. Considering its reach and effectiveness, one of 
the ways to educate the public at all levels of audiences is through the right use of Information and 
Communication materials (IEC) such as the Infographic videos. 

 

2. OBJECTIVES 

To develop Infographic/video explainer on Asset Declaration for public awareness 

 

3. SPECIFIC TASK FOR THE CONSULTANT 
i. Develop an Infographic in Dzongkha language with subtitle in English 

ii. Ideally, the Infographic should not be longer than 2 minutes 
iii. The concept for the Infographic should be original and should not infringe any copyright laws. 

The Consultant shall be solely liable in case of such infringements.  
iv. The language used in the Infographic should be simple (day-to-day used), disseminating clear 

messages and preventing misinterpretations.    
v. The Infographic should be sensitive to portrayal of Bhutanese culture, tradition, economy and 

environment.  
vi. Before the actual development of the Infographic, the Consultant should present its concept to 

the Education Division for go-ahead. 
vii. A timeline shall be agreed upon for between the ACC and Consultant for submission of drafts, 

review meetings and presentation etc. 
viii. The Consultant should present to ACC for review and incorporate necessary changes as per 

Commission’s decision/recommendations 
 

4. REFERENCES/CONTENT 
i. Anti-Corruption Act of Bhutan 2011 (https://www.acc.org.bt/?q=node/1644)   

ii. Asset Declaration Rules 2017 (www.acc.org.bt/?q=node/1658) 
iii. User Manual for Online Asset Declaration System (www.acc.org.bt/?q=node/1658) 
iv. The Infographic should focus on filing and frequency of AD with emphasis on Annual 

Declaration. It should also capture the penalty provision (Highlights on section 53 & 54 and gist 
of other relevant sections under the Asset Declaration Rules 2017). It should also make 
reference to AD administrators of respective agencies or ACC in case of any clarification or 
assistance. 

 

5.  DELIVERABLES 
i. The Infographic should be submitted in DVD in MP4 and AVI formats 

ii. Submit the story board/script for the Info graphic   

6. PERIOD OF ENGAGEMENT 
i. The assignment should be completed with submission of the final product within 60 days from 

date of contract. 

https://www.acc.org.bt/?q=node/1644
http://www.acc.org.bt/?q=node/1658
http://www.acc.org.bt/?q=node/1658


 

7. QUALIFICATION REQUIREMENT FOR CONSULTANT 

i. The Consultant should possess skills/technical expertise in Editing, Graphic Designing, Sound 
Engineering, Animation, Cinematography etc. 

ii. Consultants with experience in developing similar work shall be given preference.   

 

8. DOCUMENTS TO BE SUBMITTED  
i. Preliminary script for the Infographic/video explainer   

ii. CV of the Lead Consultant (Please list out similar work done in the past) 
iii. Portfolio of the Consultancy firm 
iv. Testimonials (if any)  
v. Valid trade license  

vi. Tax clearance certificate   
vii. Earnest Money Deposit (EMD) of Nu.25,000 in the form of Unconditional Bank Guarantee/Bank 

Draft/Demand Draft/Cash Warrant with minimum validity of 6 months. The EMD of the selected 
Consultant shall be retained as Performance Security.   

 

9. EVALUATION CRITERIA  

The bids will be evaluated based on Technical and Financial proposal with weightage of 80 % and 20 % 
respectively.  The Technical proposal shall be evaluated based on the following criteria:  

 Script/Concept: 40% 

 Experience in similar work: 20% 

 CV of the Lead consultant: 20% 

The technical proposal should score at least 60 points out of 80 to be considered for financial evaluation. 

 

10. REMUNERATION/PAYMENT 

i. Prices quoted should be in Ngultrum and be inclusive of all payable taxes and charges  
ii. Discount, if any, should be reflected in the financial proposal  

iii. 30% of the contract amount shall be released upon signing of the contract and the rest (70%) 
shall be released upon submission and acceptance of the final product. 

  

11. GENERAL GUIDELINES  

i. The consultants are advised to enclose sample copies of similar products developed along with 
the technical proposal  

ii. The financial proposal should be sealed and enclosed in a separate envelope. 
iii. In case of any query/clarification required, please contact Karma Rinzin, SIPO at 

krinzin@acc.org.bt or 1766 8227 

 

12. DISQUALIFICATION 
i. The technical proposal scoring less than 60 points out of 80 shall not be considered for financial 

evaluation. 

ii. The proposals shall be rejected if any element of fraud and/or malpractices is suspected. 

iii. Bids/Proposals without EMD or EMD not in prescribed format shall be treated non-responsive. 

   

13. SUBMISSION DEADLINE 

The Consultants should submit their proposals/bids to AFS, Secretariat Services, ACC on or before 10 
AM of October 14th 2019.      

mailto:krinzin@acc.org.bt

