
Annexure IV
ASSET DECLARATION FORM

IMPORTANT INFORMATION ON FILING ASSET DECLARATION

Why must I file?  Section 38 (1) of the Anti-Corruption Act of Bhutan (ACAB) 2011 requires all covered persons to file their Asset Declaration (AD). This is to 
promote transparency and accountability in the public service.

What must I file? You are required to file your assets, income and liabilities as per the prescribed form of the AD Rules 2017.
(a)  Annual Declaration: Declare your assets, income and liabilities for the reporting year 

(1st January to 31st December) only.
(b) Assumption of office:  Declare all your assets and liabilities acquired before the assumption of office. You are not required to declare your income and

expenditure.
(c) Vacation of office: Declare your assets, income and liabilities for the period between annual declaration and vacation of office. 

When must I file? You are required to file your declarations in accordance with the Rule 10 (a, b & c) of the AD Rules 2017:      
(a)  Annul Declaration: 1st February to 31st March; 
(b) Assumption of office: Within three months after becoming a covered person; and
(c) Vacation of office: Within one month before ceasing to be a covered person for planned exit and within one month after ceasing to be a covered 

person for unforeseen exit.

What are the penalties? Failing to file your AD or filing false information in the AD may subject you to penalty and/or disciplinary action as per the ACAB 
2011 and AD Rules 2017. Willful falsification of information may subject you to criminal prosecution. 

What if I have Questions? If you have any queries, kindly contact AD Administrators of your Agency or Central AD 
Administrator of the Anti-Corruption Commission @ 02-337423 or login to www.acc.org.bt

Proceed
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I. Reason for the Declaration
Tick the appropriate box

1. Annual Declaration    Instruction:  Declare your assets, income and liabilities for the reporting year (1st January to 31st December) only.

2. Assumption of office   Instruction: Declare all your assets and liabilities acquired before the assumption of office. You are not 
  required to declare your income and expenditure.

3. Vacation of office   Instruction: Declare your assets, income and liabilities for the period between annual declaration and vacation of 
   office. 

II. Your personal information including your spouse and dependent (s)
Please indicate if your spouse and /or dependent (s) are filing their declarations separately.

Name Relationship
(Self/Spouse/Dependent(s))

CID No. EID No.
(if applicable)

Date of Birth
(dd/mm/yy)

Employing
Agency

Permanent Address 
(Village, Gewog, 

Dzongkhag)

Phone/Mobile 
number

Declaring 
separately

  Yes*/ No

* Do not include in your declaration the assets, income and liabilities of your spouse and /or dependent (s) if they are required to file declarations

III. Details of additional job/employment (Outside position)
Please provide the details, if you have held any additional job/employment apart from the position held in the current office, whether paid or unpaid.

Sl. No. Agency Name Position Title Income, if any
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I. Reason for the Declaration
Tick the appropriate box

1. Annual Declaration Instruction: Declare your assets, income and liabilities for the reporting year (1st January to 31st December) only.

2.   Assumption of office Instruction: Declare all your assets and liabilities acquired before the assumption of office. You are not
required to declare your income and expenditure.

3.   Vacation of office Instruction: Declare your assets, income and liabilities for the period between annual declaration and vacation of
office.

II. Your personal information including your spouse and dependent (s)
Please indicate if your spouse and /or dependent (s) are filing their declarations separately.

Name Relationship
(Self/Spouse/Dependent(s))

CID No. EID No.
(if applicable)

Date of Birth
(dd/mm/yy)

Employing
Agency

Permanent Address
(Village, Gewog,

Dzongkhag)

Phone/Mobile
number

Declaring
separately

Yes*/ No

* Do not include in your declaration the assets, income and liabilities of your spouse and /or dependent (s) if they are required to file declarations

III. Details of additional job/employment (Outside position)
Please provide the details, if you have held any additional job/employment apart from the position held in the current office, whether paid or unpaid.

Sl. No. Agency Name Position Title Income, if any
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IV. Details of your Post Employment Arrangement/ Plan
Please provide the following information on any post-employment arrangement/plans for other jobs/employment you have made after your separation from the current office.

Sl. No. Agency Name   Any offer or acceptance made

V. Declaration of Assets, Income and Liabilities

1. Immovable properties such as land and building/house/flat
In your declaration, also include the details of immovable properties acquired by your spouse and / or dependent (s) only if they are not required to file declarations
separately.

Type of 
property

  Property Details How was it 
acquired?
(Eg.Purchased/
inherited/gifted/
constructed/
exchanged)

Who acquired 
it?

Name 
&Relationship 

From whom was 
it acquired?
(Name & CID)

When was 
it acquired? 
(Please
mention the 
Date)

Total 
Cost 
(Nu.)

Actual 
Payment 
made during 
the 
declaration 
period 
(Nu.)

Source 
of 
finance

Transaction 
status 
(Completed/
Under- process)

In whose name is 
the property 
registered? Thram No/Plot 

No./House No.
Size/Qty. Location
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2. Shares and Stocks

In your declaration, also include the details of all shares /stocks/equity acquired by your spouse and / or dependent (s) in public as well as the private company/
business only if they are not required to file their declarations separately.

Name of the Company No. of shares 
/Stocks/Equity

How was it 
acquired?
(Eg. Purchased/
inherited/gifted)

Who acquired it?
Name & relationship

When was it acquired? 
(Please mention the Date)

Total Cost 
(Nu.)

Source of 
finance

In whose name are the shares & stocks held? 

3. Vehicles/machineries

In your declaration, also include the details of vehicles / machineries (which requires registration) acquired by your spouse and/or dependent (s) only if they are not
required to file declarations separately.

Type of 
vehicles/ 
machineries

Vehicle/machineries Details How was it 
acquired?
(Eg.Purchased/
inherited/gifted/
exchanged)

Who acquired it?
Name & 
Relationship

From whom was 
it acquired?
(Used -Name & 
CID; 
New - Company 
Name)

When was it 
acquired? 
(please 
mention the 
date)

Total 
Cost 
(Nu.)

Actual 
Payment 
made 
during the 
declaration 
period(Nu.)

Source 
of 
finance

Transaction 
status 
(Completed/
Under-
process)

In whose name is 
the 
Vehicle/machinery 
registered? 

Model  
(Year)

Registra-
tion No.

New/ 
Used
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4. Personal Savings

Please provide the details of all savings whether cash in hand (including foreign exchange), money lent or in bank deposits (domestic or abroad) if the total amount 
(Ngultrum) exceeds your one month’s gross salary. Also include the details of convertible assets acquired by your spouse and / or dependent (s) only if they are not 
required to file declarations separately.

Type of savings (Cash in hand / Bank 
Deposits/Money lent)

Amount (Nu.) Where are the savings held?
(If Bank - Provide Name, address, deposit type & account No.; 
If money lent – Provide Name & CID of Borrower)

Source of savings

5. Convertible asset

Please provide the details of all convertible assets acquired such as works of art, jewellery, gold and other objects which exceeds a value of Nu.100,000.00 in total. Also 
include the details of convertible assets acquired by your spouse and / or dependent (s) only if they are not required to file declarations separately.

Type/Name of 
convertible 
assets

How was it 
acquired?
(Eg. Purchased/
inherited/gifted/
exchanged)

Who acquired it?
Name & 
Relationship

From whom was it acquired?
(If individuals - Name & CID;
If Company -Name & Address)

When was it 
acquired? 
(please mention the 
Date)

Total Cost (Nu.) Actual Payment made during 
the declaration period (Nu.)

Source of 
finance

Who is owning the 
convertible assets? 
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6. Commercial activities and intellectual properties

Please provide the details of all the commercial activities and intellectual properties acquired such as business, enterprises, copyrights, etc.  Also include the details of
commercial activities or intellectual properties acquired by your spouse and / or dependent only if they are not required to file declarations separately.

VI. Income statement

In your declaration, also include the details of income of your spouse and /or dependent(s) only if they are not required to file declarations separately.

*interest earned from personal savings such as Fixed Deposit, Recurring Deposit, Saving Deposits, private lending, bonds, etc.

Type of 
commercial 
activities or 
intellectual 
Properties

Details of commercial 
activities or 
intellectual Properties
(Name, Location & 
License No. if 
applicable)

How was it 
acquired?
(Eg.Purchased/
inherited/gifted/
established)

Who acquired it?
Name & 
Relationship

From whom was it 
acquired?
(If individuals - Name 
& CID; 
If Company -Name & 
Address)

When was it 
acquired? 
(mention the 
Date)

Total Cost
(Nu.)

Actual Payment 
made during the 
declaration 
period 
(Nu.)

Source of 
finance

Who operates/
owns that commercial
activities /intellectual 
properties?

Source of Income& Amount (Nu.) 
Employment 
(Gross Salary) 

Consultancy 
Business 

Rental Interest 
earned * 

Dividends 
from Shares, 
Stocks and 
Equity 

Hire 
Charges 

Sale of 
Cash crops 

Sale of 
property 

DA & 
TA/Mileage 

Outside 
Position 

Income Earner: Name & 
relationship 
(self/spouse/dependent (s)) 

` 
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VII. Liabilities
In your declaration, also include the details of liabilities of your spouse and / or dependent(s) only if they are not required to file declarations separately. Liabilities

may also include the borrowings made from private individuals.  However, DO NOT include the loan amount received and declared in your last declaration.
Type of liabilities (Bank 
Loan/Overdraft / 
Private Borrowings)

Total Amount 
(Nu.)

Amount actually 
received during the 
declaration period    
(Nu.)

Details of lender 
(If Bank - provide Name, Address & type of loan; 
If individuals - provide Name & CID)

Details of borrower
Name & Relationship
(self/spouse/dependent)

Date of borrowing

VIII. Declaration of Expenditure
1. Educational Expenditure

Please provide education expenditures if it exceeds Nu. 5000.00 per individual.
   Name & Relationship
(self/spouse/dependent(s))

Amount (Nu.) Name of school/institute/college/ university & place Course / level



2. Other expenditure

Please provide your expenditure incurred for rental, insurance, loan repayment and others. Under (d) others, except for utilities (expenses on food, electricity and transport),
please provide expenditures like travel, purchase of computer, Smartphone, vacation, donations, wedding, maintenance, medical treatment, gifts, religious rituals etc. if the 

total amount exceeds your one month's gross salary. 

Expenditure Amount Remarks, if any 
(a) House rent 

(b) Insurance premium 

(c) Loan repayment(indicate separately for different lenders) (Loan balance) 

(d) Others 



AFFIDAVIT I swear or affirm that all the information that I have written on this form is true, correct and complete to the best of my knowledge, information 
and belief. I understand that I shall be liable as per section 64 of ACAB 2011, if I have intentionally given false information. I also know that I may be asked to 
show proof of any information I have given. I also hereby authorize the Commission or its duly authorized agency to obtain and secure from all appropriate 
agencies, including the Department of Revenue and Customs, such documents that may show such income, assets, and liabilities, including those of my spouse, 
children and dependents, covering previous Annual declaration (s) and Assumption office declaration.

(Signature of the Declarant) Name ............................................................................................ Date .......................................................................................

Designation/ position level / grade if applicable ............................................................................................ E-mail address: .....................................................................

.........................................................................................................................................CUT........................................................................................................................................

OFFICIAL ACKNOWLEDGMENT RECEIPT

We acknowledge with thanks the receipt of Mr./Ms ............................................................................................ asset declaration for the year ...............................................

received on date ......................................................................... Please retain this receipt for your record and future reference ......................................................................

.........................................................................................................................................................................................................................................................................................

(SIGNATURE)
ASSET DECLARATION ADMINISTRATOR 

Legal Stamp
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